UDL - 10 Steps to Begin Removing Barriers

Step 1 – Give students a direct link to Blackboard Learn and ask them to bookmark it. 
· In the course syllabus, an introductory email, or a course announcement 

· Create a clickable link.
· For example: https://buffalostate.open.suny.edu/ 
Step 2 – Provide Files in Various Formats

· HTML – The content editor in Blackboard is the most accessible format because no software is needed to view it.
· PDF -  PDF files open well in Blackboard, the software is free.
· MS Word – Save Word files as a .doc not .docx.
· This will make the file accessible to students with older versions of MS Office.
Step 3 – Label Files Clearly

· Use descriptive names for your files.
· For example: EDU602_Assignment1_Journalentrydirections

· This way, when students save it, they will know what it is and which course it is associated with.

· P.S. It will help you to identify the file too!
Step 4 – Consistent Content

· Use the same structure throughout your course

· Set up every module/folder the same way

· Due dates should be clearly stated in the same place on each assignment.
· Assignments due should be the same day and time each week (if possible).
· Consistent use of labels (names for assignments, discussions, projects, folders)
· Use a simple layout with high contrast. 
· Try to minimize scrolling.
Step 5 – New Windows
· Set up files and websites to open in a new window.
· This prevents students from being kicked out of Blackboard when they close the file.
· Students can go back and forth between windows so that they can read the directions and complete the activity.
· Provides more space on the screen

Step 6 – Provide Clear Examples

· Include rubrics to guide students as they work.
· Provide examples from previous students or from textbooks and/or websites.
Step 7 – Headings

· Use the Styles tool in MS Word and Blackboard to create titles and headings. 

· This will create a structure for your documents.
· Students using screen readers can navigate through the headings.

· Style basics in Word
Step 8 – Use Alt Text for Images

· Insert Alt text for all images so that students using screen readings will hear a description of the image.
· Add alt text in MS Office
Step 9 - Chunking

· Chunk large assignments or lectures into smaller manageable chunks.

· Lectures

· Easier to fit into students’ schedule and digest

· To engage and direct students, consider including a question after each lecture “chunk.”

· Short videos are better for mobile learners.
· Bonus* They are easier for instructors to update.
· Assignments

· Include “touch points” like discussions, peer and self-evaluations, drafts with instructor feedback, and reflections.
Step 10 – Closed Captions

· Captions help all students.
· Hearing Disabled

· English Language Learners

· Students learning new content vocabulary
· Students viewing videos in quiet areas
· When searching for videos, select videos that are closed captioned.
· Include closed captioning on videos that you create. 

· When using audio files, provide a transcript. 

Things to think about…

· Which of these 10 steps can you implement today?

· Which steps can you begin to implement in the near future?

· Do you have additional questions about how to begin implementing these steps?

· How can you get your questions answered?
